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Broker Portal Registration Job Aid 
Purpose: This job aid outlines what you can expect when registering for access to the Agile Broker 
Portal. 
 

Before You Begin 

Once we have created your account, you should receive a registration email in your inbox. Follow 
the prompts to complete your portal setup. 

 
 

Step 1: Open the Initial Registration Email 

Open the first registration email and select Take me to my account. 

 
 

Step 2: Enter Your Email Address 

When prompted, enter your email address and select Next. 
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A message will appear confirming that another email has been sent to your inbox. 

 
 

Step 3: Complete Registration 

Return to your inbox and open the second email to continue registration.  

 

Select Complete Registration. 
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Step 5: Set Your Password 

Create your password, then select Next. 

 
 

Step 6: Set Your Primary Branch 

Select your Primary Branch. This will be used as your default branch in the portal, but you can 
change it at any time. 
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Registration Complete 

Once your setup is complete, you are ready to access the portal and start quoting! 

 


